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1. O6uIue moJI0KeHus

1.1 Henbto nmanHoro IlonokeHus SBIAETCS 3allMTa IEPCOHAJIBHBIX JAHHBIX
corpyaHukoB, yyamuxcs [I'KOY BCOII Ne36 0T HeCaHKIMOHMPOBAHHOIO JIOCTYIIa,
HEMPAaBOMEPHOT0 UX UCIIONb30BAHMS WIIA YTPATHI.

1.2. Hacrosimee [lonoxkenue paspabotaHo Ha ocHOBaHMM cTaThbu 24 KoHcTuTymmm
Poccutickoit ®denepanun, cr. 85-90 TpymoBoro Konekca Poccuiickoit denepamnuu, Kogekca o0
aIMUHUCTPATUBHBIX MpaBoHapymeHusx PO, ['paxnanckoro Kogekca P®, YromnosHoro Koaekca
P®, a Tawke DenepanbHbix 3akoHOB OT 27.07.2006 No 149-®3 «0O6 wuHbOp™ManyH,
nHpopMaTU3auuH, HHPOPMALMOHHBIX TEXHOJOTHAX M O 3ammTe HHpopmarum», ot 27 uronst 2006
roga Ne 152-®3 «O mnepcoHaJbHBIX JaHHBIX» M HWHBIX HOPMAaTUBHO-IIPABOBBIX AaKTOB,
JNEHUCTBYIOIMX Ha Tepputopuu Poccuiickoii @enepanuu.

1.3. [lepconanbHble  JaHHBIE OTHOCATCS K  KaTErOpHH  KOH(HIACHIUATBHON
uHpopmanuu. PexuM KOHPHUICHIMATHHOCTH TEPCOHAIBHBIX TaHHBIX CHHMAETCS B CIydasx
00e3TMYMBAHMS UITU 110 UCTEUEHUU 75 JIET CPOKa XPaHEHHs, €CIIH UHOE HE OMPEIeNIEHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenue yTBepKIaeTcs M BBOAMUTCSA B JEHUCTBHE IPUKA30M
nupekropa LIkomsl 1 sBaseTcs] 0043aTENbHBIM U1 UCIIOJIHEHHSI BCEMU paOOTHUKAMHU, HMEIOIIUMU
JIOCTYII K MIEPCOHAIIbHBIM JaHHBIM COTPYIHUKOB, yuamuxcs 'KOY BCOILL Ne 36.

2. IlonsiTHe M cocTaB NMEPCOHAJTBHBIX JAHHBIX

2.1. [lepconanbHble naHHBIE pabOTHHUKA - J00as uH(OpMalMs, OTHOCSIIAsACA K
OTIpeIeICHHOMY HJIM OTIPEIeNIiEMOMY Ha OCHOBaHHUH TakoW MHGOpMAIUN PU3NIECKOMY JTUITY.

2.2. [TepconanbHbIe TaHHBIC paOOTHUKA - HHPOPMAIIHS, HeoOXoauMas paboToAaTEIIO
B CBA3H C TPYAOBBIMH OTHOHICHUAMU M KaCaromasaCsa KOHKPETHOT'O pa6OTHI/IKa.

2.3. K nmnepconanpHpiM JgaHHBIM pabOTHHKA, TMOIy4aeMbIM paldoTojaTreneM U
MOAJISKAIUM XpaHEHUI0 y paboronarenss B MOPSAIKE, HPEIyCMOTPEHHOM JAEHCTBYIOLIUM
3aKOHOAATENbCTBOM UM HacToAmuM  [losokeHneM, OTHOCATCA — CIEAYIOLIUE  CBEJEHUS,
coJieprKalirecs B JUYHBIX JieJIaX paOOTHUKOB:

* aHKETHBIC U OMorpaduyecKue JaHHbIe, 3aMOTHEHHbIE PAOOTHHUKOM TIPU MOCTYIIJICHUH Ha
paboty wiu B mpoiecce paboThl (B TOM 4Hcle - aBToOMorpadus, CBEACHHS O CEMEHHOM
MOJIOKEHUU PabOTHHKA, TIepeMeHe (haMUIHK, HATHYUU AeTel U KIUBEHIIER);

* [IaCTIOPTHBIE JIaHHbIE PaOOTHUKA;
« UHH;

* KOMUS CTPAXOBOT'O CBUAETEILCTBA TOCYJAPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBaHMUS;
* KOMUS JOKyMeHTa 00 00pa3oBaHMM, KBATM(PUKAIIMK WM HATUIUH CIICIUATBbHBIX 3HAHUM
(pu MOCTYTUIEHUH Ha paboTy, TPEOYIOIIYIO CCIIUATBHBIX 3HAHUHM HIIN CTIIEIIAAIbHOM MOJTOTOBKH);

* mpodeccusi, CeuaIbHOCTh;

* CBEJICHHSI O TPYAOBOM U OOIIIEM CTaxe;

* CBEJICHHSI O COCTaBE CEMbH;

* JIOKYMEHTBI O BO3pACTe MAJIOJICTHUX JETCH U MECTE X OOyUCHHUS;

* IOKYMEHTBI O COCTOSHUHU 3JI0pOBbs (CBeIeHHS 00 MHBATUIHOCTH, O OEPEMEHHOCTH U

T.1L.);

* UHBIC JOKYMEHTBI, KOTOpPHIE C Yy4YeTOM CHelu(uKkd paboThl M B COOTBETCTBHH C
3aKOHOJATEeILCTBOM Poccuiickoli ®denepanuu JODKHBI ObITh TPEABSBICHBI PaOOTHHUKOM IPH
3aKJIIOYCHUU TPYAOBOTO JIOTOBOpAa WM B TEPHOJ €ro JeHCTBUs (BKIIOYAs MEIUIIUHCKHE



3aKIIIOYCHUS, IPEAbABIsIeMble pAOOTHUKOM MPU MPOXOXKICHUH 00s3aTEIbHBIX MPEIBAPUTEIBHBIX U
NEPUOANYECKUX MEAULIMHCKUX OCMOTPOB);

* CBE/ICHUS O BOUHCKOM YYEeTe;

* CBEZICHUS 0 3apa0OTHOM IJIaTe COTPYAHUKA;

* CBE/ICHHUS O BBIILJIATAX PA3JIMYHOTO XapaKTepa;
* CBE/ICHUS O COLMANIbHBIX JIbIOTaX;

* 3aHMMaeMasi JOJLKHOCTB;

* HAJIM4KE CYAUMOCTEM;

* aJ[pec MeCTa )KUTEIIbCTBA;

* IOMaUTHHUNA TenedoH;

MECTO pa6OTBI NI y‘le6BI YJICHOB CEMbH U POACTBCHHHUKOB,

XapaKTep B3aMOOTHOIIICHUH B CCMBC,
¢ COACPIKAHUC TPYHAOBOI'O JOTIOBOPA;
¢ [IOJIMHHUKU U KOIIUHW NIPHUKA30B 110 JIMYHOMY COCTAaBY;

¢ JIMYHBbIC ACJIa U TPYAOBBIC KHUKKU COTPYAHUKOB;

¢ JOKYMCHTBI O ITPOXOXICHUU pa60THI/IKOM aTTreCraliliyu, IOBBIIICHHUA KBaJII/I(i)I/IKaIlI/II/I,
coacpiKalmue MarCpurajibl I10 IMOBBIIICHUIO KBaJII/ICbI/IKaIII/II/I H ICPEroATrOTOBKE COTPYAHUKOB,
C.]'Iy>K66HbIM pacCiICAOBaAHHAM

¢ KOIIMH OTYCTOB, HAIIPABJIAEMBIC B OpTraHbl CTATUCTUKHU;
¢ 3a51BJICHUA, O00BACHUTEIIBHEIE U CJ'Iy>KC6HLIC 3aIIMCKHU pa6OTHI/IKa;

* INYHas KapTouka no ¢opme T-2;
* KOMHUU MPHUKA30B O MpHEME, NepeBO/iaX, YBOJbHEHUHU, MOBBIIIEHUN 3apa0OTHON IJIaThI,
IIPEMUPOBAHHHU, TIOOLIPEHUAX U B3bICKAHUSAX;

* UHBbIE JIOKYMEHTBI, COJIE€p’Kalllie CBEACHHs O pPaOOTHHMKE, HAX0XJIEHUE KOTOpPbIX B
JUYHOM Jiefie  pabOTHMKAa HEOOXOIMMO [UIsl JOKYMEHTaJIbHOIO O(OpMIIEHUS TPYIOBBIX
MIPaBOOTHOLIEHUH ¢ pabOTHUKOM (BKJIIOYash TMPUTOBOPHI CyAa O 3alpere 3aHUMaThbCs
Me/1arorMYecKoi AeATeIbHOCTBIO MIIM 3aHUMATh PYKOBOJISIIUE TOJDKHOCTH).

* [lepconanbHble JaHHBIE OOydaromuxcs - nHopMalus, Heo0Xxoaumas 00pa3oBaTeIbHON
OpraHU3aIMH B CBS3HM C OTHOIICHUSIMH, BOZHUKAIOIIMMU MEXKy 00yJarommuMcs 1 00pa3oBaTeIbHOM
OpraHu3aluen.

2.4. 3auncnenue odyyarouxcs B YupexaeHue opopmisercs mpukazom aupekropa. s
npreMa B YUpexaeHue OCYKICHHbIE MPEAOCTABISIIOT CIEAYIONUE JOKYMEHTBI:

* 3asBIICHUE;

* TOKYMEHTBI, CBUACTEIbCTBYIOIIHE 00 ypOBHE 00pa3oBaHWsS HA MOMEHT IMOCTYIUICHHS B
o0pa3oBaTenbHOE YUPEKICHHE,

* ClpaBKa O COCTOSIHUU 3/I0POBbS, OTCYTCTBHUSI 3a0oneBaHUN (OTKPHITOH (HOpMBI
TyOepKyInesa u Jp.), ONacHBIX JJIsl YYaCTHUKOB 00pa30BaTEIbHON ACSITENLHOCTH.

2.5. Illkoma 3aBepsieT TpH TMPEAOCTABICHUH ITOJJIMHHUKOB KOIUHU BBINICyKa3aHHBIX
JOKYMEHTOB, KOTIMH IOKyMEHTOB XPaHATCS B TUYHOM jelnie oOydatomierocs B [Ikomne (moaTuHHUKA
JOKYMEHTOB 00 0Opa3oBaHUM XpaHATCS B JIMYHOM JIel€ OCYXXICHHOTO B HCIPABUTEIBHON
KOJIOHUH ).

2.6. B cinydae orcyrcTBHSI JOKYMEHTOB, MOJTBEPXKIAIOUIMX paHEe IOIYyYEHHOE
oOpa3oBaHHMe, BONPOC O 3a4YMCICHUH YYaIIerocs PAacCMAaTPUBACTCS IIEJarorHYecKHM COBETOM



IIIxonsl HA OCHOBAHUM 3asIBICHUS OCYKIACHHOT'O U aKTUPOBAHUA CT'O OGpﬁBOB&TGJ’ILHOFO YPOBH:L.

2.7. HaHHHe JOKYMCHTEI ABJISIFOTCA KOH(bI/II[eHHI/IaJ'IBHBIMI/I, XO0Td, Y4YUTbIBad HX
MAaCCOBOCTh U €IHHOC MECTO O6pa6OTKI/I U XpaHCHUA - COOTBGTCTBYIOH.IPIIZ l"pI/I(l) OrpaHM4YCHUS HaA
HUX HEC CTaBHUTCH.

3. O0padoTKa MepCcOHAJBHBIX TaAHHBIX

3.1. O6paboTka MepCOHANBHBIX JAHHBIX - JEHCTBUS (ONEparuu) ¢ MepCOHATbLHBIMHU
JaHHBIMH, BKJIIOUYasi cOOp, CHCTEMaTH3allii0, HAKOIUICHWE, XpaHCHWE, yTOuHeHHe (OOHOBJICHUE,
W3MEHEHHUE), MCIOJIb30BaHKUE, paclpocTpaHeHue (B TOM YHCIE IMepeaady), O00e3TuYMBaHUE,
OJIOKMpPOBaHUE, YHUUYTOKEHUE TIEPCOHANLHBIX JaHHBIX. PacrpocTpaHeHne MepCOHATbHBIX JAHHBIX -
NCHCTBYS, HANpaBlIiCHHbIC HA Tepeaady IEepPCOHATBHBIX TaHHBIX ONPEACICHHOMY KpYTy JIHI]
(mepemaya TMEpPCOHANBHBIX JIAHHBIX) WJIM HA O3HAKOMJICHHE C MEPCOHAIBHBIMU JIaHHBIMH
HEOTPAHMUYEHHOTO Kpyra JIMIl, B TOM YUCJIe 00OHApOJOBaHUE MEPCOHATBHBIX JAHHBIX B CPEICTBAX
MaccoBol HWH(OpMamuH, pasMenieHre B WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX WU
MPEIOCTABIICHUE JTOCTYIIA K TIEPCOHAIBHBIM JJAHHBIM KAKHM-JTHOO UHBIM CIIOCOOOM.

Hcnonp30BaHne NEPCOHANBHBIX JAaHHBIX - JEHCTBUS (OIepaluu) € MEepCOHAIBLHBIMU
JAHHBIMHU, COBEpIIAEMbIE OINEPaTOPOM B LENAX MPUHATUS PEIIEHUN WIM COBEPLIEHUS HWHBIX
JEUCTBUM, MOPOXKIAIOLUINX IOPUINUYECKUE IMOCIEACTBUS B OTHOLIEHUU CYOBEKTa IMEPCOHATbHBIX
JAHHBIX WU JAPYruX Jul, Ju00 MHBIM 00pa3oM 3aTparuBaroIIMX IpaBa U CBOOOMABI CyObeKTa
[IEPCOHAIBHBIX JAHHBIX WJIU APYTUX JIHII.

OOmenocTynHbple  NEpPCOHANbHBIE  JaHHbIE - I[EPCOHAJBHBIE  JAaHHbBIE, JIOCTYII
HEOTPAaHMYEHHOTO Kpyra JIMI, K KOTOPBIM IPEIOCTaBICH C COTJacus CyObeKTa IepPCOHAIBHBIX
JaHHBIX WJIM Ha KOTOpPBIE B COOTBETCTBUHU C (elepajbHBIMH 3aKOHAMHU HE PaCIpOCTPaHACTCS
TpeboBaHUE COOJIFOICHUS KOH(DUICHIIHATLHOCTH.

3.2. [lIkoma ompexnenser oObeM, coAepKaHHe o0O0padaThIBAEMBIX IEPCOHAIBHBIX
JTaHHBIX PAa0OTHUKOB M OOydaronuxcs, pykoBoacTBysich Koncrurynueit Poccuiickoii denepanumy,
TpynoBeim konekcoM Poccuiickoit denepannu, @enepanbHoro 3akona ot 29.12.1012r Ne 273 - @3
«O06 obpazoBanuu B Poccuiickoit deneparn» 1 HHBIMU (eliepatbHbIMU 3aKOHAMHU.

3.3. B nensx obecrieuenus mpaB U cBOOOJ YeNIOBEKAa W TpakIaHUHA TIpU 00paboOTKe
MEePCOHANBHBIX JAHHBIX 0053aHbI COOMIOIATHCS CIEAYIoIUe 00IIHe TpeOOBaHUS:

3.3.1. O6pabotka IIEPCOHAIIBHBIX JTAHHBIX paboOTHUKOB OCYULIECTBIISAETCS
UCKJIIOYUTENIbHO B LENIX 00ecredeHusl COOJII0/IEHUs] 3aKOHOB M HMHBIX HOPMAaTUBHBIX IMPaBOBBIX
aKTOB, COJEHCTBUS pabOTHHKAM B TPYIOYCTPONCTBE, OOyUYE€HUHU U IMPOJBMKEHUH IO CIyxkOe, a
TaKke oOecreueHusi JTUYHOM 0e30macHOCTH pPabOTHUKOB, COXPAHHOCTH HMYILECTBA, KOHTPOJSA
KOJIMYECTBA M KAUe€CTBA BHINIOJIHAEMOU paboThl M 0OeCieueHusl COXPAHHOCTH UMYILECTBA.

OOpa0oTka  THEepCOHANbHBIX  JIAHHBIX  OOYYaroIerocss MOXET  OCYIECTBISATHCS
UCKJIIOUUTENIHO B LENAX oOecredeHus COONI0/IEHHs] 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB; coJielicTBUA oOOyyaromuMcsi B OOY4YEHUH, TPYJOYCTPOMCTBE, OOecrneueHUs HUX JIMYHOU
0€301acHOCTH; KOHTPOJIS KauecTBa 00yUeHHS.

3.3.2. Tlpm ompenerneHun oObeMa M COAEpKaHHsS 00padaThIBAEMBIX TEPCOHATBHBIX
JaHHBIX COTPYAHMKOB, yuammxca gupekrop Llkonmbl u  ero mnpeacTaBUTENd  JOJKHBI
pykoBoactBoBaThcsl Konctutynmeit Poccuiickoit ®@enepanuu, TpynoBeim Koxekcom M MHBIMH
beneparbHBIMU 3aKOHAMHU.

3.3.3. HOJ’Iy‘-ICHI/IC NEPpCOHANIBHBIX HNAHHBIX MOKCT OCYLICCTBIIAITBCA KaK IMMYTEM
MpEACTABICHUA UX CaMUM COTPYAHHUKOM, YUalllUMCs, POAUTCIIEM (SaKOHHBIM Hpe)ICTaBI/ITeJ'IeM), TakK
U IIYTEM IMOJIYUCHUA UX U3 WHBIX HCTOYHUKOB.

3.3.4. Bce mnepcoHalnbHBIE JaHHBIE PAOOTHUKA TNPEAOCTABISAIOTCS pPAaOOTHHMKOM, 3a
HCKJIIOUEHHEM CIIy4aeB, MMPeyCMOTPEHHBIX (eiepaabHbIM 3aKOHOM. Eciy nepcoHaabHble JaHHbIE
pabOTHHKA BO3MOXKHO TOJYYUTh TOJBKO y TPeTheil CTOPOHBI, TO paboTonaTens 00s3aH 3apaHee
YBEIOMUTh 00 3TOM pabOTHHKA M TOJYYUTh €ro MUChbMEHHOe coriacue. Paboronartens moimkeH
cooOmmTh pabOTHUKY O MeJsIX, NPEANoIaraéMblXx HWCTOYHHKAX M CIOCO0axX IMOTyYeHHS



NEPCOHANIBHBIX NAHHBIX, @ TAKIKC O XapaKTCPC MOMJICIKAIIUX MOJIYYCHHUIO IICPCOHAJIbHBIX JTAaHHBIX U
IIOCICACTBUAX OTKAa3a pa6OTHI/IKa AaTb MIUCbMCHHOC COTJIACUC HA UX ITOJYUCHHUC.

3.3.5. lllxoma He wmMeeT mpaBa Mojydarb W oOpabaThiBaTh MEPCOHAIBHBIC JaHHBIC
paboTHHKA, 00YYAIOIIEroCsi O €ro MOJMTUYCCKUX, PEIIMTHO3HBIX U UHBIX YOCKICHUSX M YaCTHOM
XKHU3HH 0€3 MHUCBhMEHHOTO corjacusi paboTHHKa, oOydaromierocs. B ciydasx, HEMOCpPEICTBEHHO
CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLICHWW JAHHBIE O YaCTHOW JKU3HH pabOTHHKA
(mHpOpMAIUSA O KUZHEIACATEILHOCTH B Cepe CEMEUHBIX OBITOBBIX, JTMYHBIX OTHOIIEHUI) MOTYT
OBITH MOJTy4eHBI 1 00paboTaHbl PabOTOIATENEM TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

3.3.6. Illxoma He wmMeeT mpaBa mojydarb W oOpabaThiBaTh NEPCOHAIBHBIC JaHHBIC
paboTHHKA, OOydYaromerocs O €ro WICHCTBE B OOIIECTBEHHBIX OOBCIUHCHUSX WIH €r0
npOo(COIO3HON NEATETBPHOCTH, 32 HWCKIIOYCHUEM CIIydaeB, MNPEIyCMOTPEHHBIX (enepatbHbIM
3aKOHOM.

3.3.7. lllkoma BmpaBe OCYIIECTBIATH cOOp, Tepenady, YHHYTOKCHHE, XpaHEHUE,
UCIOJIb30BaHUE WH(POPMALUU O TMOJUTHUYECKUX, PEITUTHO3HBIX, NPYIUX YOSKICHHSIX W YaCTHOM
KHU3HHM, a Takke HH(pOpManuu, Hapylarolield TaiHy MEePernucKd, TeJIeQOHHBIX IMEPEroBOPOB,
MOYTOBBIX, TeJIerPa(HBIX U UHBIX COOOIICHHIA:

- pabOTHMKA TOJILKO C €ro MUCBbMEHHOIO COIJIaCUsl MM Ha OCHOBAaHUM CyJeOHOro
peuieHus.

- o0ydaromerocs TOJBKO C €ro MHCbMEHHOI'O COIJIACHS WM HAa OCHOBAHUH CYAEOHOTO
penieHusl.

4. XpaHeHue U HCIOJIb30BAHME NIEPCOHATBHBIX JaHHbBIX
4.1. IlepconanbHble aaHHble paOOTHUKOB M oOywaromuxcsa Illkonbl xpaHsrcs Ha
OYMa)KHBIX M 3JICKTPOHHBIX HOCHUTEIISIX, HA TIEPCOHAIBHBIX KOMITBIOTEPAX, UIMEIOIINX 3aIIUIICHHBINA
JIOCTYII 110 JIOKAJIbHOU CETH U (WIN) B CIELUAIBHO MIPEIHA3HAYEHHBIX /ISl 3TOT'0 OMEUICHUSIX.

4.2. B mporecce xpaHEeHHs MEPCOHATBHBIX JAHHBIX PaOOTHUKOB M OOYYArOIIMXCS
HIkoIBI TOKHBI 00ECTIEYNBATHCH

- TpeOOBaHUsI HOPMAaTHBHBIX JIOKYMEHTOB, YCTAHaBIMBAIOLUIUMX [paBWJIa XPAHEHUs
KOH(UIEHIMABHBIX CBEACHUI;

- COXPaHHOCTb MMEIOLIUXCA JAHHBIX, OTPAaHUYEHHUE IOCTylNa K HUM, B COOTBETCTBUU C
3akoHoJarenbeTBOM Poccniickont denepannu u HacrosAwuMm [lonoxennem;

- KOHTPOJb 3a JIOCTOBEPHOCTHIO M TOJHOTON NEPCOHAIBHBIX JaHHBIX, UX PEryJspHOe
OOHOBJICHHE U BHECEHHE 10 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUIA.

4.3. JlocTyn K  TepCOHAlbHBIM  JaHHBIM  pabOTHMKOB M oO0ydaromuxcs
00pa3zoBaTeNbHON OpraHU3alMi UMEIOT:

* TUPEKTOD;

* KypaTophl KjiaccoB (Tpym) (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYyYarouIuXxcs CBOETO
KJ1acca);

* UHble pabOTHUKHU, OIpenensemMble npukazoMm aupekropa Illkomnbl B mpenenax cBoeit
KOMIIETEHIINH.

4.4, IToMuMmo JIMI, YKa3aHHBbIX B II. 4.3, HaCTOAIICTO HOJ’IO)KGHPIH, mpaBO JOCTyIla K
NEpCOHANIBHBIM JaHHBIM pa6OTHI/IKOB n 06yqa101111/1xc;1 HMCIOT TOJIBKO JIMIId, YIIOJIHOMOYCHHBIC
HeﬁCTByIOHIHM 3aKOHOJAaTCJIIbCTBOM.

4.5. Jluma, uMerolMe IOCTYH K NEpPCOHAIBHBIM JIaHHBIM O00s3aHBl HCIOJB30BaTh
MepCOHANbHBIE JaHHble PAOOTHUKOB M OOYYAIOUIUXCS JIMIIb B LEJSAX, JUISI KOTOPBIX OHU OBLIU
IIPEIOCTABIICHBI.

4.6. HepCOHaJ'II)HI)Ie JaHHBIC HC MOIYT OBITH MCITOJB30BaHEl B OeaxX MPUYUHCHUSA
HMYHICCTBEHHOTO W MOPAJBHOI'0 Bpe€Ja TpaXKJgaHaM, 3aTPYAHCHUA pCaiu3alliv IIpaB H CBO60}1



rpaxnan Poccuiickoit @enepanuu. OrpaHnyeHue mpaB rpaxiaaH Poccuiickoin ®Penepauuu Ha
OCHOBE HCITOJIb30BaHMsI MH(OpPMAIMK 00 UX COIMAIBLHOM MPOUCXOXKIACHUH, O HALMOHAIBHOM,
SI3bIKOBOM, PEJIMTMO3HOM U MapTUWHOM IPUHAJJIEKHOCTHU 3aIIPEILIECHO U KapacTcsl B COOTBETCTBUH C
3aKOHOAATEIbCTBOM.

4.7. [TepconanbHbIe HaHHBIC PAOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTOUKe PabOTHHKA
(dopma T-2), koTopas 3amoiHSETCS MOCIE M3aHUS MpUKaza O ero mpueMe Ha pabory. Jlmunble
KapTO4KH paOOTHUKOB XPAHATCS B CIIEIHAILHO 000PYJOBaHHBIX cef(ax B aihaBUTHOM TOPSIZIKE.

4.8. [lepcoHanbHble JaHHBIE OOYYAIOMIETOCS OTPAXKAOTCS B €ro JIMYHOM Jelie,
KOTOpOE 3alloJHACTCS TOCIe M3JaHus Tpuka3a o ero 3auncieHun B Illlkomy. Jlndnbelie nena
oOyJaroruxcsi B ajadaBUTHOM MOpsAaKe (GOPMUPYIOTCS B Mamkax KiIaccoB (Tpymin), KOTOpBIE
XPaHATCS B CHEIUAILHO 000PYIOBaHHBIX cerdax.

4.9. XpaHeHHE IEPCOHANBHBIX JAHHBIX JOJDKHO IPOUCXOIUTH B  IOPSJKE,
HCKIIIOYAIOLIEM UX YTPATy WIM UX HEIIPAaBOMEPHOE UCIIOIb30BAHHUE.

4.10. Bce wMepsl KOH(MUICHIMATBLHOCTH TIpH cOope, 00paboTKe U XpaHEHUU
MEPCOHAIBHBIX JAHHBIX PACIPOCTPAHSIOTCS Kak Ha OyMaKHble, TaK M Ha OJCKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCUTEIN HH(POPMAIIHH.

5. Hepena'{a MEPCOHAJTBHBIX JAHHBIX

5.1. [Ipu nepenave MnepcoHaJbHBIX JAHHBIX PAaOOTHUKOB u oOydarommxcs Ilkosmb
APYTUM IOpuandeckuM ©  ¢usnueckuM Junam [lkoma nomkHa coONIOAATH — ClIEIYIOIINE
TpeOOBaHUSI:

5.1.1. IlepconasibHbIe JaHHBIE paOOTHUKA (0OYYAIOMIETOCA) HE MOTYT OBITh COOOIIECHBI
TpeTbel CTOpOHE 0€3 MUCBMEHHOro corjiacus pabOTHHKA, OOYyYaroLIerocss 3a HCKIIOYEHUEM
Clly4aeB, KOTJa 3TO HEOOXOIMMO ISl MPEXyNPEKICHUS yrpo3bl KU3HH U 30POBBIO pabOTHHKA
(oOyuatomierocs), a TaK)Xe B CllydasiX, yCTAHOBJICHHBIX (e1epaIbHbIM 3aKOHOM.

5.1.2. Jluma, mnoJydYarmoIWe TEPCOHANBHBIC JaHHbIC pa0dOTHUKA (0OyJaroIIerocs)
AOJDKHBI IPEAYIIPEIKAATLECA O TOM, YTO 3TH JAHHBIC MOT'yT OBITh MCIIOJIb30BaHEI JIMIIL B neiaax, ajs
KOTOPBIX OHHU COO6HI€HI)I. IIIxona JOJIDKHa Tp€6OBaTI> OT OTUX JIMI HNOATBECPKACHHUA TOI'0, YTO 3TO
mpaBujio cobmoaeHo. Jluma, monydalomme TMepCOHANbHBIE JIaHHbIE pa0OTHHKA, OO0sS3aHbBI
co0oaTh pexXUM KOH(pUIEHIHATbHOCTU. JlaHHOE MOJIOKEHUE HE pachpoCTpaHseTcss Ha OOMeH
NEPCOHATIBHBIMH JAaHHBIMU PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepanibHbIMU 3aKOHAMHU.

5.1.3. Pazpematp Jg0oCTymn K MEPCOHAIbHBIM  JIaHHBIM, TOJBKO  CHEIMAJIbHO
YIIOJIHOMOYEHHBIM JIMLIAM, ONpeAeTIeHHbIM B I1. 4.3. HacTosero [lonoxeHus, NpUKa3oM 10 IIKOJIE,
IPU ATOM YKa3aHHbIE JIUIA JODKHBI UMETh IPaBO IMOJy4yaTh TOJIBKO TE€ NMEPCOHANbHBIC JaHHbBIE,
KOTOpbI€ HEOOXOMMBI JUIsl BBIMOJIHEHHUS] KOHKPETHBIX (YHKIIHII;

5.1.4. TlepenaBarh mepcoHajbHbIE JaHHbIE PAOOTHHMKA IMPEICTABUTENSIM PAOOTHUKOB B
nopsiike, yctaHoBieHHoM TpynossiM Kozekcom, n orpaHMYuBaTh 3Ty HHGOOPMAIMIO TOJBKO TEMH
NEPCOHATBHBIMU JAHHBIMU PAaOOTHHMKA, KOTOpPble HEOOXOIUMBI JUIsl BBINOJIHEHHUS YKa3aHHBIMU
MPEJCTaBUTENIAMU UX QYHKIUH.

5.1.5. Ilpu mepenade nepcoHaJbHBIX JAaHHBIX PAOOTHUKA MOTPEOUTENAM 3a Ipeeibl
IIkonbl paboTonaTens HE NOJKEH COOOIIATh TU JaHHBIE TPEThEH CTOpPOHE 0€3 MUCBMEHHOTO
coryacusi pabOTHHKA, 332 UCKJIFOUEHHEM CIIy4aeB, KOTAa 3TO HEOOXOAUMO B LEJNIAX MPEAYNPEKICHUS
YIpO3bl )KU3HU U 3J0POBbIO PAOOTHUKA MIIH B CIy4asX, yCTAHOBIECHHBIX (DefepabHbIM 3aKOHOM.

5.2. [lepeqaua  mepcoHaNBbHBIX  JaHHBIX  paboTHWKA  (OOydwaromerocs)  €ro
MMpeaACTAaBUTCIIAM MOXKET OBITE OCYIICCTBJICHA B YCTaAaHOBJICHHOM HeﬁCTByIOMHM
3aKOHOJIATEILCTBOM TIOPSJIKE TOJBKO B TOM O0BEME, KOTOPBIH HEOOXOIWM ISl BBITOJHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX QYHKIUH.

5.3. He gomyckaeTcst oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeaaueii mepcoHalbHON
nH(popManuu mo Tenedony win Qakcy.



6. IIpaBa paGoTHHKOB, 00y4YalUIUXCH Ha o0ecnevYeHHe 3N ThHI MePCOHATbHBIX
JAHHBIX

6.1. B mensx oOecrnieueHus 3amUThl IEPCOHATBHBIX JaHHBIX, XpaHsmuxcs B Ikoie,
pabOTHUKH, 00yJaIONIHeCs HMEIOT MPaBO:

6.1.1. TIlomy4arp mONHYIO HHPOPMAIMIO O CBOMX TNEPCOHAIBHBIX JAHHBIX U WX
o0OpaboTke.

6.1.2. CBobOogHOTO OECIIaTHOrO JOCTYIa K CBOMM IE€PCOHAIBHBIM JIaHHBIM, BKJIIOYas
IIPABO HA MOJYYCHHE KOIMHHM JIF0OOM 3aIlucH, COJepIKallel MepCOHaIbHbIC JaHHbIC paOOTHHUKA, 3a
UCKITIOYEHUEM CIIy4aeB, NPEIyCMOTPEHHBIX (elaepalbHBIMU 3aKoHaMH. lloiydeHuwe yka3zaHHOM
nH(OpPMALIUA O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXKHO MpPH JIMYHOM OOpalleHu# padOTHHUKA,
00yJaroIerocs - K 3aMECTHTEIIO TUPEKTOPA, OTBETCTBEHHOMY 332 OPTaHU3AIMIO U OCYIIIECTBICHHUE
XpaHEHUs IEPCOHANIBHBIX JaHHBIX.

6.1.3. TpeboBarb 00 HCKIIOYCHUU WJIA HWCIPABICHUU HEBEPHBIX WJIM HEIOJIHBIX
MEPCOHATBHBIX JAHHBIX, a TAaKXKe [aHHBIX, OOpabOTaHHBIX C HApPYIICHHEM TPeOOBaHUH
JCWCTBYIOIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHWE JOIDKHO OBITH  0(OpMIIEHO
MMMCbMEHHBIM 3asiBJICHUEM pa0OTHHKA HAa UMs qupekTopa LIIKombI.

6.1.4. Ilpu otkaze aupekropa LlIKonbl HMCKIIOUUTH WIM HCIPABUTh MEPCOHAIBHBIC
naHHble paboTHUKa. PaboTHHK, oOydaromuiics WMeeT NpaBO 3asiBUTh B MUCHBMEHHOM BH/JIE
nupektopy LIIkombl 0 cBoeM Hecoryiacuu, ¢ COOTBETCTBYIOIIMM 0OOCHOBAHHEM TaKOTO HECOTTIACHSI.
[lepconanbHbIe TaHHBIE OLIEHOYHOTO XapaKTepa paOOTHUK, 00YJaIOIIUNACI UMEET MPABO TOTOIHUTD
3asIBJICHUEM, BBIPA)KAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUSI.

6.1.5. TpeboBarb 00 m3Bemenuu LlIkonol Beex JHIl, KOTOPBHIM paHee ObUTH COOOIIECHBI
HEBEPHBIC WJIM HEIOJHBIC TEPCOHAJbHBIC JaHHbIC pa0OTHHKA, oOydJaromerocss 000 Bcex
MIPOU3BEICHHBIX B HUX HCKIIOUYCHHSIX, UCTIPABICHHUSIX WM JOTIOTHCHHUSX.

6.1.6. OO6xanoBath B Cyze J00bIE HEITPaBOMEpPHBIE AeicTBUs Win O6e3neicTBust LLIkoms
npu 00pabOTKe M 3aIIUTE €ro NePCOHATBHBIX JaHHbIX.

6.2. PaboTHuk npu mpuéMe Ha paboOTy JOKEH ObITh O3HAKOMJIEH IOJ PAcIHCKYy ¢
naHHbIM [TonoxkeHneM, ycTaHaBIMBAIOIUM MOPSI0K 00pabOTKH NMEePCOHABHBIX JAHHBIX, a TAKXKE O
npaBax U 00sS3aHHOCTSIX B 3TOW 00JIACTH.

7. O0si3anHOCTH  Ccy0OBEKTa NEPCOHAJBHBIX [JAHHBIX MO 00ecre4YeHUuIo
JA0CTOBEPHOCTH €r0 NePCOHATbHBIX TaHHBIX

7.1. B nenax obecrneueHus JOCTOBEPHOCTH IE€PCOHAIBHBIX JaHHBIX PaOOTHUKHU
00s13aHBI:

7.1.1. Ilpu npueme Ha paboty B llIkony nmpencTaBiasiTh yIOJHOMOYEHHBIM paOOTHHUKAM
[lIkonel n1OCTOBEpHBIE CBeleHUs O cebe B TMopsake U o0beMe, NPEeIyCMOTPEHHOM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

7.1.2. B cayyae M3MEHEHHUS IEPCOHANBHBIX JAaHHBIX pabOTHMKA: (QaMuiIus, UM,
OTYECTBO, a/IpeC MECTa )KUTEIbCTBA, MACIIOPTHHIE JaHHBIE, CBeIeHHUsI 00 00pa30BaHUM, COCTOSHUU
3M0pOBBsSI  (BCIIEJCTBME  BBISBICHHUS B  COOTBETCTBUM C  MEIUIMHCKHM  3aKIIOYCHUEM
MIPOTHBOMOKA3aHUN JIJISI BHITIOJTHEHUSI PAOOTHHUKOM €T0 JIOJDKHOCTHBIX, TPYIOBBIX OOSI3aHHOCTEH H
T.I1.) COOOIIATh 00 3TOM B T€UEHHUE 5 pabOUYNX JTHEH C aThl UX U3MEHEHUH.

7.2. B mensx obGecrnedeHuss JOCTOBEPHOCTH TEPCOHATBHBIX JIaHHBIX OOyUYarOIIHECs
00s13aHBI:

7.21. Tlpmu mnpueme B Illkomy mpeACTaBIATh YIOJTHOMOYEHHBIM PaOOTHUKAM
o0pa3oBaTeNbHON OpraHu3ali JOCTOBEPHbIE CBENEHHUS O cede (CBOMX HECOBEPIIEHHOJIETHUX
JETSX).

7.2.2. B cnyyae uW3MEHEHMs CBEJCHUH, COCTABISIOIIMX [EPCOHAJBHBIC TaHHbIE
oOyuarolerocsi, oH o0s3aH B TeUeHUE Mecsla COOOUUTh 00 3TOM YIOJIHOMOYEHHOMY PaOOTHUKY
[IxomsI.



8. OTBeTCTBEHHOCTH 32 HAPYLICHHE HACTOSILIET 0 MOJI0KeHUs!

8.1. 3a HapymeHue Tmopsaka oO0paboTku (cOopa, XpaHEHUs, HCIOJIb30BAHUS,
pacnpocTpaHEHUs W 3alllUThl) [EPCOHAIBHBIX  JAHHBIX  JODKHOCTHOE  JIMLO  HECEeT
AIAMUHUCTPATUBHYIO OTBCTCTBCHHOCTb B COOTBETCTBUH C ﬂeﬁCTByIOHlHM 3aKOHOAATCIIbCTBOM.

8.2. 3a HapylIieHHE MpaBWJI XPAHEHHS W HCIOJIb30BAHUS TEPCOHATBHBIX TaHHBIX,
MOBJICKIIIEE 3a COOOW MaTrepuabHBIN yiepd paboTonarento, pabOTHUK HECET MaTepUaTbHYIO
OTBCTCTBCHHOCTH B COOTBETCTBHUHU C I[efICTBYIOH_[HM TPYAOBBIM 3aKOHOAATCIILCTBOM.

8.3. MatepuanbHblii yiiepd, HAaHECEHHBIM CYObEKTY MEepPCOHATbHBIX JaHHBIX 33 CUET
HEHAJIeXKAIIEr0 XPaHEHUs M UCIOJIb30BAaHUS MEPCOHANBHBIX JAHHBIX, MOAJEKHUT BO3MEIICHUIO B
MOPSAJIKE, YCTAHOBJIIEHHOM JICHCTBYIOIIUM 3aKOHOAATEILCTBOM.

8.4. [IIkoma BHpaBe OCYHIECTBIATH 0€3 yBEIOMIICHHS YIOJHOMOUYEHHOIO OpraHa Io
3aluTe MpaB CyOBEKTOB MEPCOHATIBHBIX JAHHBIX JIHMIIb OOpPaOOTKY CIEAYIOUIUX MEePCOHATBHBIX
JTaHHBIX:

-OTHOCSIIIUXCS K CyOBbEKTaM MEepPCOHABHBIX JTAHHBIX, KOTOPBIX CBSI3BIBAIOT C ONEPATOPOM
TPYIOBBIE OTHOIIEHU (paOOTHUKAM);

-MIOJYYCHHBIX ONEpPaTOPOM B CBS3U C 3aKIIOYCHHEM JIOTOBOpPa, CTOPOHOW KOTOPOTO
SBIIAETCS CYOBEKT MEePCOHATBHBIX JaHHBIX (0Oy4YarOUIMiics U Ap.), €Clii MepCOHATbHBIC TaHHbBIC HE
pacrpoCTpaHSIOTCS, a TaKXKe HE MPENOCTaBISIIOTCS TPETbUM JHIaM 0Oe3 corjacus cyObeKTa
MEPCOHAJIBHBIX JaHHBIX W HCIOJB3YIOTCS OINEPATOPOM MCKIIOYUTEIBHO JJIi HCIIOJHEHUS
YKa3aHHOTO JIOTOBOPA U 3aKIIFOUEHUS JJOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX TAHHBIX;

=SBJIAOIINXCS O6H.[6,Z[OCTy1'IHbIMI/I MNEPCOHAJIIbHBIMU JaHHBIMM

- BKJIFOYAIOIIUX B Ce0Sl TOJIBKO (haMWJIMH, UMEHA U OTYECTBA CYOBEKTOB TNEPCOHATBHBIX
JTAaHHBIX;

-HEOOXOIUMBIX B IEJIIX OJHOKPATHOTO MPOITYCKAa CYOBEKTa MEPCOHAIBHBIX JaHHBIX Ha
TeppuTOpuIo IIIKOIIBI WK B MHBIX aHATTOTUYHBIX LEISX;

- B I/IH(i)OpMaHI/IOHHI)IG CUCTCMbI TNCPCOHAJIBHBIX OJAaHHBIX, UMCIOINIUEC B COOTBETCTBUU C
q)e):[epaanmMH 3aKOHaMM CTaTycC (penepanLHHx ABTOMAaTU3WPOBAHHBIX I/IH(l)OpMaIII/IOHHLIX CHUCTEM,
a TaKXXC B IOCyAapCTBCHHBIC I/IH(i)OpMaHI/IOHHI)IG CUCTEMbI NICPCOHAJIBHBIX TAaHHBIX, CO3JaHHBLIC B
OCJIAX 3alIUThI 0e30macHOCTH rocyaapcTtBa u 06HI€CTBGHHOF0 nopsiaKka

-o0pabaTpiBaeMbIX 0€3 HCHONIB30BaHUS CPEACTB AaBTOMATU3allMd B COOTBETCTBUH C
dbenepaibHBIMU  3aKOHAaMU WJIM WHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMHu Poccuiickoit
@denepanyy, yCTaHaBIMBAIOIIMMU TpeOOBaHUS K oOOecreueHuo Oe30MacHOCTH IEePCOHATIBHBIX
JAHHBIX TPU KX 00pabOTKe M K COONIOICHHUIO MTPaB CYObEKTOB MEPCOHATBHBIX JTAHHBIX.

8.5. Bo Bcex ocrambHbIX ciydasx omneparop (AMpPEKTOp IIKOJAbl M (WiIN)
YIOJHOMOYEHHbIE WM JIMIA) 00s3aH HAmpaBUTh B YINOJHOMOYEHHBIH OpraH IO 3alluTe IpaB
CYOBEKTOB MEPCOHANIBHBIX JIAaHHBIX COOTBETCTBYIOIEE YBEIOMIICHHE.

8.6. B mensx oOecrneyennss 0€30MacHOCTH TEPCOHAIBHBIX JTAHHBIX CYOBEKTOB
00pa3oBaTEeNBPHOTO Tpolecca Npu NpuUéMe Ha pabdOTy WM Ha3HAYEHWW Ha JIOJDKHOCTH, [0
yKa3aHHBIX B M. 4.3. JHIl JOBOIATCS MOPSAOK pabOTHl C MEPCOHATBHBIMHU JAHHBIMH COTJIACHO
nanHoro Ilonoxkenus, ¢ oOs3aTenbHBIM OQOpMIICHHEM 0053aTeNbCTBA O HEpas3TJalleHUN
NepcoHaNbHbIX JaHHBIX cyObekTa (IIpunoxenue 2), cornacHo ct. 88 TK PO.

8.7. dopma 3asBIeHUA-cOTVIacHS cyObekTa (paOoTHMKA, oOydwaromierocs) Ha
00paboTKy ero nmepcoHaIBHBIX JaHHBIX MpeacTaBieHa B [Ipunoxennn 1.

8.8. JIuna, ykazanHsle B 11.4.3. nanHoro [lonoxeHus, BHHOBHBIE B HAPYLIEHUH HOPM,
pPEeryaupylomuX  MoJIyd4eHHe, o0paboTKy W  3allUTy MEepCOHAIbHBIX  JaHHBIX, HECYT
JUCLUIIIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAKIaHCKO-TIPABOBYIO I YIOJIOBHYIO OTBETCTBEHHOCTD
cornacHo (QenepanbHbM 3akoHaMm cT. 90 TK P®. K corpynHuky, oTBedaroleMy 3a XpaHEHHE
NEpCOHATbHON MH(pOpMAIMM B CHIY €ro TPYAOBBIX O0sS3aHHOCTEH, paboTojarenb BIIpaBe
IIPUMEHNTH OJTHO U3 JWCLUUILIMHAPHBIX B3BICKAHMM, IpeaycMOTpeHHbIX cT. 192 TK P®, a numenHo:



3aMCUYaHUC, BHI'OBOP U YBOJIbHCHHC.

8.9. PaGoromarens MOXKET pacTOprHyTh TPYAOBOH JOTOBOpP IO CBOECH HMHUIIMATHBE
IpU pa3rialleHuyd OXpaHSEeMOW 3aKOHOM TaiHbl, CTaBIIEH COTPYIHUKY H3BECTHOH B CBSI3U C
HCIIOTHEHUEM MM TPYIOBbIX oOs3aHHOCTed 1. 6 cr. 81 TK P®. [ToMumo 3TOrO0, COTpYIHUKH,
BUHOBHBIE B HAPYIICHUHU HOPM, PETYIHPYIONIMX MOJydyeHue, 00paboTKy U 3allUTy MEePCOHATbHBIX
JAHHBIX, MOTYT OBITh IPUBJICYEHBI U K YTOJIOBHOM OTBETCTBEHHOCTH.



